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INTRODUCTION: WHY KNOWING
HOW TO PRINT SCREEN ON
LAPTOP IS ESSENTIAL

In today's fast-paced digital
environment, the ability to quickly
capture what is displayed on your laptop
screen has become an indispensable
skill. Whether you are compiling
research for a project, troubleshooting a
technical issue for a colleague, saving a
memorable video call moment, or

creating step-by-step instructions for a
tutorial, the screenshot function is a
daily productivity tool. Yet, despite its
widespread use, many people still
struggle with the exact method for their
specific operating system. This guide is
designed to walk you through every
possible method for how to print
screen on laptop, covering Windows,
macOS, and Chrome OS. By the end of
this article, you will have a complete
toolkit of keyboard shortcuts, built-in
utilities, and advanced techniques to
capture your screen exactly the way you
need.
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THE CLASSIC METHOD: USING
THE PRINT SCREEN (PRTSCN) KEY
ON WINDOWS LAPTOPS

The most straightforward answer to the
guestion of how to print screen on
laptop for Windows users involves a
dedicated key usually labeled PrtScn,
PrtSc, or something similar. This key is
typically located in the top row of your
keyboard, near the function keys. Its
behavior, however, can vary depending
on the specific model of your laptop and
the version of Windows you are running.

Capturing the

Entire Screen to
Clipboard

The simplest method is to press the
PrtScn key once. This action copies an
image of your entire screen to your
clipboard. At this point, nothing visible
happens immediately — there is no
confirmation popup or flash. You must
then paste the image into an application
that can accept images, such as
Microsoft Paint, Word, Photoshop, or
even an email body. Use the keyboard
shortcut Ctrl + V to paste the
screenshot. This is a very common
method for quick captures when you
intend to edit or save the image later.

2 How To Print Screen On A Pc

2026-01-04



How To Print Screen On A Pc 3

Capturing the
Active Window
Only

If you only need to capture the window
you are currently working in, rather than
your entire desktop, press Alt + PrtScn.
This handy combination captures just
the active window and copies it to the
clipboard. This is particularly useful
when you want to avoid including your
desktop background, open tabs, or other
distracting elements. Just like the full-
screen method, you need to paste it into
a program using Ctrl + V to see and
save the image.

Automatic
Saving: The
Windows Key
Shortcut

For users who want a more seamless
experience, press the Windows key +
PrtScn simultaneously. When you use
this combination, your screen will dim
briefly, simulating the click of a camera
shutter. The screenshot is then
automatically saved as a PNG file to a
dedicated folder. You can find it by
navigating to This PC > Pictures >
Screenshots. This is arguably the most



efficient method when you need to
capture and store multiple images
quickly without the extra steps of
pasting and saving manually.

MODERN WINDOWS 10 AND
WINDOWS 11 TOOLS: THE
SNIPPING TOOL AND SNIP &
SKETCH

While the classic PrtScn key works
perfectly well, modern versions of
Windows offer far more versatile and
user-friendly options. These built-in
applications have evolved significantly
and are now the preferred methods for
many when learning how to print
screen on laptop.

Using Snip &
Sketch (Windows
10 and 11)

The Snip & Sketch tool, now simply
called Snipping Tool in the latest
Windows 11 updates, can be launched
by pressing Windows key + Shift + S.
This shortcut immediately dims your
screen and opens a small toolbar at the
top of your display. You are given four
capture modes:

e Rectangular Snip: Drag your
cursor to draw a rectangle around
the area you want to capture.

* Freeform Snip: Draw any shape
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around the content you want to
capture.

e Window Snip: Click on a specific
open window to capture only that
window.

e Fullscreen Snip: Capture the
entire screen instantly.

Once you make your selection, the
image is copied to your clipboard. A
notification also appears; clicking it
opens the image in the Snip & Sketch
editor, where you can annotate, crop,
highlight, and save the image. This is a
powerful, all-in-one solution for anyone
wondering how to print screen on
laptop with precision.

The Classic
Snipping Tool
(Legacy)

Older versions of Windows still include
the legacy Snipping Tool. You can find it
by searching for Snipping Tool in the
Start Menu. It offers a similar set of
features, including a delay timer, which
is useful for capturing context menus or
tooltips that disappear when you press a
keyboard shortcut. While the newer tool
is more feature-rich, the classic version
remains reliable.




MAC LAPTOP

Apple laptops, including MacBook Air and
MacBook Pro, use a different set of
keyboard shortcuts. There is no
dedicated Print Screen key, but the
functionality is even more intuitive and
powerful. Here is how to master how to
print screen on laptop for macOS.

Capturing the
Entire Screen

Press Command (3) + Shift + 3
simultaneously. You will hear a camera
shutter sound, and a thumbnail preview
of your screenshot will appear in the
bottom-right corner of your screen. By

default, tH4OWaTO PRINTeSCREEN/ION A

desktop with a filename like Screen Shot
2025-01-15 at 2.30.45 PM.png. If you
click on the thumbnail, you can edit the
image immediately. If you ignore it, the
file saves automatically.

Capturing a
Selected Portion

For more targeted captures, press
Command (88) + Shift + 4. Your cursor
will turn into a crosshair. Click and drag
to select the area you want to capture.
Release the mouse button to take the
screenshot. The same sound and
thumbnail preview will appear. This
method is perfect for capturing specific
sections of a webpage, an image, or a

6 How To Print Screen On A Pc

2026-01-04



How To Print Screen On A Pc 7

portion of a document without editing
later.

Capturing a
Specific Window

To capture a specific window, such as a
single browser tab or a dialog box, press
Command (38) + Shift + 4 and then
press the Spacebar. Your cursor will
turn into a small camera icon. Move this
camera over the window you want to
capture — the window will become
highlighted in blue. Click the trackpad or
mouse button to capture only that
window. This method automatically adds
a subtle drop shadow and rounded
corners to the image, giving it a polished
look.

Using the
Screenshot
Toolbar (macOS
Mojave and
Later)

Press Command (%) + Shift + 5 to
open the comprehensive screenshot
toolbar. This floating toolbar gives you
access to all the capture modes
mentioned above, plus a Screen
Recording option. You can also choose
where to save your files, set a timer, and
control whether the floating thumbnail



appears. This is the central hub for all
screen capture needs on a modern Mac
and is the most straightforward answer
to how to print screen on laptop for
macOS users.

HOW TO PRINT SCREEN ON A
CHROMEBOOK

Chromebooks run Chrome OS, which has
its own set of rules. Since Chromebook
keyboards often lack a dedicated PrtScn
key, learning how to print screen on
laptop for a Chromebook requires a
different approach.

Capturing the

Entire Screen

Press Ctrl + Show Windows (the key
that looks like a rectangle with two lines
on the right side, usually located in the
top row). The screen will flash, and the
image is saved to your Downloads folder
by default. Alternatively, you can press
Ctrl + F5 on some models.

Capturing a
Partial Screen

Press Ctrl + Shift + Show Windows.
Your cursor will turn into a crosshair.
Click and drag to select the area you
want to capture. When you release the
mouse button, the screenshot is saved
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to your Downloads folder.

Using the Stylus
(For Touchscreen
Chromebooks)

If your Chromebook has a stylus pen,
you can often tap the stylus button on
the side of the pen or tap the pen icon in
the shelf. This opens a menu that
includes Screen capture and Screen
record options. This is an intuitive
method for tablet-mode Chromebooks.

THIRD-PARTY TOOLS AND
ADVANCED TECHNIQUES

While the built-in methods for how to

print screen on laptop are sufficient
for most users, there are several
excellent third-party applications that
offer enhanced functionality. These are
worth exploring if you take screenshots
frequently as part of your workflow.

Lightshot

Lightshot is a lightweight, free tool
available for both Windows and macOS.
After you press the PrtScn key, Lightshot
activates and allows you to select an
area. It then provides an instant editor
with tools for drawing arrows, lines, text
boxes, and highlighting. You can also
upload your screenshot directly to the
cloud to share a link instantly.



Greenshot

Greenshot is another popular open-
source tool for Windows. It offers
extensive annotation features, the ability
to capture scrolling web pages, and
direct output options including saving to
a file, sending to a printer, or opening in
an image editor.

Snagit

Snagit by TechSmith is a premium tool
that offers unparalleled editing and
recording capabilities. It can capture
scrolling windows, panoramic images,
and even video recordings. It is widely
used by professional trainers and
content creators who need precise

10

control over their screen captures.

Cloud-Based
Tools

Cloud storage services like Dropbox and
Google Drive offer settings that
automatically save any screenshot you
take to the cloud. This is useful for
teams or individuals who need instant
access to their screenshots across
multiple devices.

TROUBLESHOOTING COMMON
ISSUES WHEN USING PRINT
SCREEN

Even with a clear understanding of how
to print screen on laptop, you may
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occasionally run into problems. Here are the settings of these applications
some common issues and their solutions. to see if they are overriding the
default behavior.

N Oth i N g H a p pe nsS « Keyboard Driver Issues: Rarely,

a faulty or outdated keyboard

W h en I Press driver can cause the Print Screen

key to stop working. Update your

keyboard driver through Device
PI’tSC n Manager.

 Check the Fn Key: On some My ScreenShOt |S

laptops, the PrtScn key is
combined with a function key. You
may need to press Fn + PrtScn BIaCk Or Blank

instead of just PrtScn.

o Check for Software This usually happens when you are
Interference: Applications like trying to capture content that is
OneDrive, Dropbox, or gaming protected by DRM (Digital Rights
overlays (Steam, Discord) can Management), such as a Netflix movie or
intercept the PrtScn key. Check a secure banking page. Some video
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players also use hardware acceleration .

that can result in a black screenshot. A I Ca n It Flnd My
workaround is to use a third-party tool

like Snagit that can bypass some of SC reenShOtS
these restrictions, or simply disable

hardware acceleration in the

. . , e Windows: If you used the basic
application's settings.

PrtScn key, you need to paste the
image into an application. If you
used Win + PrtScn, check
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