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THE ART OF THE HANDCRAFTED
ENVELOPE: A COMPLETE GUIDE
ON HOW TO FOLD AN ENVELOPE

In an age of digital communication, there
is  something  deeply  personal  and
memorable about sending a handwritten
note or a carefully folded letter. But what
happens  when you find yourself  without
an envelope? Perhaps you want to add a
custom touch to your correspondence, or
maybe you need a secure way to protect

a small gift or document. Learning how
to  fold  an  envelope  from  a  simple
sheet  of  paper  is  a  timeless  skill  that
combines  practicality  with  creativity.
Whether  you  are  making  a  standard
envelope for a letter, a square envelope
for a greeting card, or a tiny pocket for a
secret note, the process is surprisingly
simple  once you understand the basic
geometry.  This  guide  will  walk  you
through  several  reliable  methods,
explain the materials that work best, and
offer  tips  to  make  your  homemade
envelope  both  beautiful  and  functional.
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Why Learn How
to Fold an
Envelope?
Before  diving  into  the  step-by-step
instructions, it is worth considering why
this  skill  matters.  Making  your  own
envelope  allows  you  to  choose  paper
that  matches  the  occasion  —  from
elegant  stationery  to  recycled  kraft
paper. It also means you never have to
worry  about  running  out  of  envelopes
when  you  need  to  mail  something
urgently.  Additionally,  a  handfolded
envelope adds a layer of thoughtfulness
that  commercial  envelopes  simply
cannot  replicate.  By  mastering  the

technique,  you  also  gain  a  better
understanding of paper structure, which
can be useful for other origami-inspired
projects.

ESSENTIAL MATERIALS AND
PREPARATION

To begin,  gather a few basic supplies.
The  most  common  mater ia l  i s  a
rectangular sheet of paper, such as A4,
letter  size,  or  any paper  you have on
hand.  For  a  standard  envelope,  the
paper should be roughly twice the width
of the letter you intend to insert, or you
can simply use the letter  itself  as the
base. Other useful items include:

A sheet of paper (plain, patterned,
or recycled)
A ruler or bone folder (for crisp
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creases)
Scissors (optional, for trimming)
Glue stick or double-sided tape
A flat surface to work on

Choosing the
Right Paper
Thin  to  medium-weight  paper  folds
easily and holds creases well. Standard
printer paper is perfectly fine, but if you
want a more professional look, consider
using lightweight cardstock or specialty
origami paper.  Avoid paper that is too
thick, as it  can be difficult to fold neatly
and may not seal properly. For a classic
envelope,  the paper should be slightly
larger than the item you are enclosing,

with extra room for flaps.

METHOD 1: THE CLASSIC
RECTANGULAR ENVELOPE (FROM
A LETTER-SIZED SHEET)

This is  the most common method and
works  perfectly  for  standard  letters  or
cards.  Follow  these  steps  carefully  to
create a neat, secure envelope.

Start with the paper in1.
landscape orientation. If you
are using a standard 8.5 x 11 inch
sheet, place it with the longer side
horizontal. This gives you a wide
base for the envelope.
Fold the paper in half2.
vertically (bringing the right edge
to the left edge). Crease firmly,
then unfold. You now have a
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center guideline.
Fold the bottom edge up to the3.
center. Bring the bottom edge of
the paper up so that it meets the
horizontal center crease you just
created. Crease well. This forms
the bottom flap of the envelope.
Fold the top edge down to the4.
center. Similarly, bring the top
edge down to meet the same
center crease. Crease. Now the
paper is divided into three
sections: a small bottom flap, a
middle section (the body), and a
top flap.
Create the side flaps. Unfold the5.
top and bottom flaps so the paper
is flat again. You will now fold the
left and right edges inward. Fold
the left edge to the center crease,

and repeat with the right edge.
These will become the side flaps
that hold the envelope together.
Refold the bottom flap upward.6.
Apply glue or double-sided tape to
the side flaps (the parts you just
folded inward). Then bring the
bottom flap up and press it onto
the glued side flaps. This seals the
bottom of the envelope.
Insert your letter or card into7.
the envelope pocket.
Fold the top flap down. The top8.
flap becomes the closure. You can
either tuck it into the envelope or
seal it with a sticker, wax, or glue.

This  method  creates  a  standard
envelope with a diagonal closure when
the  top  flap  is  tucked.  Adjust  the  fold
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positions slightly if you want a wider or
narrower envelope.

METHOD 2: THE SQUARE
ENVELOPE (IDEAL FOR CARDS)

If you are sending a square greeting card
or  a  small  gift,  a  square  envelope  is
more appropriate. This technique uses a
square sheet of paper, which you can cut
from a larger rectangle.

Place the square paper in a1.
diamond orientation (one corner
pointing up, one down). This is the
traditional origami base.
Fold the bottom corner up to2.
the center of the paper. Crease
well.
Fold the left and right corners3.
inward to meet the center.

They should overlap slightly or
meet exactly, depending on the
size of your paper.
Apply glue to the folded left4.
and right corners to secure them
to the bottom flap.
Fold the top corner down. This5.
becomes the closing flap. You can
tuck it under the side flaps or seal
it with a sticker.

Square  envelopes  are  charming  and
work beautifully for invitations or small
notes. They do require a bit of trimming
if  you need a perfect  fit,  but  the folding
process is straightforward.

METHOD 3: THE NO-GLUE
ENVELOPE (ORIGAMI STYLE)

For a fully self-contained envelope that
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requires  no  adhesive,  try  this  classic
origami design.  It  is  perfect  when you
are on the go and only have paper.

Start with a rectangular sheet1.
(letter size or A4) in portrait
orientation.
Fold the top flap down about2.
one-third of the way. Crease.
Fold the bottom flap up to3.
overlap the top flap. The bottom
edge should just meet the crease
you made in step 2.
Fold the left and right edges4.
inward to create a small pocket.
Tuck the top flap into the pocket
created by the side folds.
Press firmly to secure. The5.
envelope stays closed through
friction and tension.

This method is excellent for temporary
use or for sending lightweight notes. It is
also  a  fantastic  way  to  practice  basic
origami folds.

TIPS FOR PERFECT HOMEMADE
ENVELOPES

Whether  you  are  a  beginner  or  an
experienced folder, these tips will  help
you achieve professional-looking results.

Use a bone folder or the back of
a spoon to create sharp, crisp
creases. This prevents the paper
from bulging and ensures the
envelope lies flat.
Measure twice, fold once. If you
need a precise size, measure the
item you want to enclose and add
at least 1 inch to each dimension
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for the flaps.
Reinforce the seam. For
envelopes that will travel through
the mail, apply a thin line of glue
along the edges of the side flaps to
prevent tearing.
Decorate before folding. If you
plan to add stamps, drawings, or
labels, do so on the flat sheet
before you fold. It is much easier
than working with a three-
dimensional envelope.
Experiment with paper types.
Old calendars, maps, gift wrap, or
even fabric-backed paper can
create stunning envelopes. Just
ensure the paper is not too thin or
too brittle.

COMMON MISTAKES AND HOW
TO AVOID THEM

Even the most careful folder can run into
issues.  Here  are  frequent  pitfalls  and
simple solutions.

Uneven flaps. Always align edges
carefully before creasing. Use a
ruler to check that folds are
parallel to the paper edge.
Paper tearing. If your paper is
brittle, score the fold line lightly
with a blunt tool before folding.
Envelope too small. Always test-
fit your letter or card before
gluing. It is better to use a larger
sheet than needed.
Bulky closure. If the top flap is
too thick, trim a small triangle
from each corner of the flap that
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tucks inside — this reduces bulk.

CREATIVE VARIATIONS AND USES

Once you have mastered the basic fold,
you can explore endless variations. Here
a r e  a  f e w  i d e a s  t o  s p a r k  y o u r
imagination.

Pocket envelopes with an extra
flap on the front for a hidden
message or a small photo.
Window envelopes – cut a small
rectangle in the front panel and
cover it with translucent paper for
a vintage look.
Mini envelopes folded from 4x4
inch squares, perfect for gift tags
or tiny love notes.
Envelopes with liner – line the
inside with decorative paper for an

elegant surprise when opened.

ENVIRONMENTAL AND
PRACTICAL BENEFITS

Learning how to fold an envelope is
not  only  a  creative  skill  but  also  an
environmentally  friendly  practice.  You
can repurpose scrap paper, junk mail, or
old magazines into functional envelopes.
This  reduces  waste  and saves  money.
Additionally, homemade envelopes allow
you to  control  the  size  exactly,  which
can be a lifesaver when you need to mail
oddly shaped items.

CONCLUSION

Folding your own envelope is a simple
yet rewarding skill that connects you to
a tradition of thoughtful communication.
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Whether  you  choose  the  c lassic
rectangular  method,  a  square  origami
design,  or  a  glue-free  pocket,  the
process is accessible to anyone with a
piece of  paper and a few minutes.  By
following the steps outlined in this guide
and experimenting with different papers

and  decorations,  you  can  create
envelopes  that  are  not  only  functional
but also personal and beautiful. The next
time  you  want  to  send  a  message,
consider taking a few extra moments to
fold a custom envelope — it will make
your words feel even more special.


