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THE TIMELESS ART OF
SHORTHAND: UNLOCKING SPEED
AND EFFICIENCY IN WRITING

In  a  world  dominated  by  keyboards,
voice-to-text software, and digital note-
taking  apps,  the  idea  of  learning  a
manual  writing  system  might  seem
quaint  or  even  unnecessary.  Yet,  the
ability  to  learn  shorthand  writing
remains  one  of  the  most  powerful,
practical, and underrated skills a person
can acquire. Shorthand is not merely a
relic  of  the  past;  it  is  a  highly  efficient
tool  that  can  transform  the  way  you
capture  information,  take  notes  in
meetings, transcribe interviews, or even
jot down creative ideas as they strike.
Whether you are a student, a journalist,
a  secretary,  a  writer,  or  a  lifelong
learner,  mastering  shorthand  offers  a
unique blend of cognitive discipline and
real-world utility that few other skills can
match. In this comprehensive guide, we
will explore everything you need to know
about how to learn shorthand writing,
the  systems  available,  the  benefits  you
can expect,  and practical  strategies to
help you achieve fluency.

WHAT EXACTLY IS SHORTHAND
WRITING?

At  its  core,  shorthand is  a  method of
rapid  writ ing  that  uses  symbols,
abbreviations,  or  simplified  letterforms
to represent sounds, words, or phrases.
Unlike longhand, which requires writing

every  letter  in  every  word,  shorthand
condenses language into a streamlined
form that can be written and read back
at  speeds  far  exceeding  normal
handwriting.  A  skilled  shorthand writer
can easily capture speech at 100 to 150
words per minute or more, making it an
indispensable  tool  for  professions  that
demand fast and accurate transcription.
Historically, shorthand has been used for
centuries.  From  ancient  Greek  and
Roman systems to the modern Pitman
and Gregg methods, the need for speed
in  writing  has  always  been  present.
Today,  while  technology  has  certainly
changed  the  landscape,  the  desire  to
learn  shorthand  writing  remains
st rong  among  those  who  va lue
independence from electronics, want to
boost  their  note-taking  efficiency,  or
s imply  en joy  the  e legance  o f  a
specialized  skil l .

Why Bother to
Learn Shorthand
in the Digital
Age?
One  might  ask,  "Why  should  I  invest
time  and  effort  to  learn  shorthand
writing when I can just record an audio
file or type on a laptop?" The answer lies
in the unique advantages that shorthand
offers.

Speed and Efficiency: Shorthand
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allows you to write at the speed of
thought or speech. No keyboard
can match the portability and
immediacy of a pen and a
shorthand system. You never have
to worry about battery life,
software updates, or typing noise.
Active Listening and
Comprehension: Taking notes in
shorthand forces you to listen
actively and process information in
real time, rather than passively
recording it. This deepens
understanding and retention.
Privacy and Security: Your
shorthand notes are essentially a
private code. Unless someone else
has learned the same system, your
notes remain confidential without
needing encryption or passwords.
Cognitive Enhancement: The
process of learning shorthand
exercises your brain in new ways,
improving memory, focus, and fine
motor skills. It is a form of mental
training that pays dividends in
other areas of life.
Versatility: Shorthand can be
used anywhere, anytime, with just
a pen and paper. It is perfect for
taking quick notes during phone
calls, lectures, meetings, or while
brainstorming ideas on the go.

EXPLORING THE MAJOR
SHORTHAND SYSTEMS

Before  you  commit  to  the  journey  to
learn shorthand writing, it is essential
to  understand  the  different  systems
available. Each has its own philosophy,
symbol  set,  and  learning  curve.  The
three  most  popular  and  widely  taught
systems are Pitman, Gregg, and Teeline.

Pitman
Shorthand
Pitman shorthand, invented by Sir Isaac
Pitman in 1837, is one of the oldest and
most respected systems. It is phonetic,
meaning  symbols  represent  sounds
rather  than  letters.  One  of  its  defining
features  is  the  use  of  thick  and  thin
strokes  to  distinguish  between  similar
sounds,  such  as  voiced  and  unvoiced
consonants. Pitman also uses a system
of  dots  and  dashes  placed  in  specific
positions to indicate vowels. While highly
efficient  and  capable  of  very  high
speeds,  Pitman  has  a  steep  learning
curve  due  to  i ts  rel iance  on  l ine
thickness and precise positioning. If you
are willing to invest the time, it remains
a gold standard for speed and accuracy.

Gregg Shorthand
Gregg  shorthand,  developed  by  John
Robert  Gregg  in  1888,  is  another
phonetic  system  that  is  more  cursive
and  flowing  in  nature.  Unlike  Pitman,
Gregg  does  not  use  thick  and  thin
strokes; instead, it relies on the length
and curve  of  the  strokes  to  represent
different  sounds.  This  makes  Gregg
generally easier to write smoothly and is
often  considered  more  aesthetically
pleasing. Vowels are indicated by circles
and hooks, which are connected to the
consonant strokes. Gregg is particularly
popular  in  the  United  States  and  is
known for its elegance and relative ease
of  learning compared to Pitman.  Many
people  choose  to  learn  shorthand
writing using Gregg because of its fluid,
natural feel.
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Teeline
Shorthand
Teeline  shorthand  is  a  more  modern
system,  developed  in  the  1970s  by
James Hill, and is based on the standard
alphabet  rather  than  phonetics.  In
Teeline,  letters  are  simplified,  often  by
removing  vowels  or  using  shortened
forms  of  the  letters.  The  system  is
designed  to  be  easy  to  learn  and
practical for everyday use, making it a
popular  choice  for  journalists  and
students  who  need  a  funct ional
shorthand quickly. Teeline is the system
most  commonly  taught  in  journalism
programs in the United Kingdom. If you
want  to  learn  shorthand  writing
without  the  intense  commitment
required  by  Pitman  or  Gregg,  Teeline
offers an excellent compromise between
speed and learnability.

HOW TO BEGIN YOUR JOURNEY
TO LEARN SHORTHAND WRITING

Embarking  on  the  path  to  learn
shorthand writing  is  an exciting and
rewarding endeavor. Here is a step-by-
step guide to help you get started on the
right foot.

Step 1: Choose
Your System
Research  the  three  main  systems
mentioned above and decide which one
aligns  with  your  goals,  learning  style,
and  the  time  you  can  dedicate.  Read
sample texts, watch introductory videos,
and consider  what  speed you hope to
achieve. If you are a journalist or need a
quick practical skill, Teeline may be best.

If  you  are  aiming  for  court-reporting
level speed, Pitman or Gregg are proven
choices.  If  you  value  a  smooth,  flowing
script, Gregg might appeal to you most.

Step 2: Gather
Quality Learning
Materials
Once you have chosen a system, invest
in  a  good  textbook  or  online  course.
Many  classic  shorthand  textbooks  are
available  in  digital  formats,  and  there
are  also  modern  apps  and  video
tutorials.  Look  for  materials  that  offer
clear  explanations,  plenty  of  practice
exercises,  and  graduated  difficulty.  A
structured course is essential when you
learn shorthand writing because the
skill builds sequentially.

Step 3: Master
the Basics First
Do  not  rush.  Begin  by  learning  the
individual  symbols,  their  sounds,  and
how they connect.  Practice writing the
basic  strokes  unti l  they  become
automatic. This foundation is critical for
speed later. Spend time on the alphabet
or  phonetic  symbols  of  your  chosen
system,  and  practice  writing  common
words and short phrases. Consistency in
your practice is far more important than
intensity.

Step 4: Practice



4

4 Learn Shorthand Writing 2025-03-04

Reading
Shorthand
Reading  shorthand  is  as  important  as
writing  it.  Most  textbooks  include
reading passages. By reading shorthand,
you reinforce the connections between
symbols  and sounds,  and you become
familiar  with  common  outlines  and
abbreviations. Try to read at least a few
sentences of shorthand every day. This
will dramatically improve your fluency as
you learn shorthand writing.

Step 5: Build
Speed Gradually
Speed comes with time and consistent
practice.  Start  by  writing  slowly  and
accurately, then gradually increase your
pace. Use dictation exercises, starting at
40 or  50 words per  minute,  and work
your  way  up.  Record  yourself  or  use
online  dictation  resources.  Do  not
sacrifice accuracy for  speed in the early
stages.  It  is  far  easier  to  correct  bad
habits early than to unlearn them later.

Step 6: Use
Shorthand in
Real-Life
Situations
Once  you  have  a  basic  grasp,  begin
integrating shorthand into your daily life.
Take  notes  in  meetings,  lectures,  or
while  watching  videos.  Write  your
shopping  list  in  shorthand.  Jot  down

ideas and reminders. Using shorthand in
real  contexts  will  accelerate  your
learning  and  build  your  confidence.  The
more you use it, the more natural it will
become.

EFFECTIVE PRACTICE
STRATEGIES TO MASTER
SHORTHAND

Learning  any  new  ski l l  requires
discipline,  but  with  shorthand,  the
rewards  come  quickly  if  you  practice
smartly.  Here  are  some  practical
strategies to help you on your journey to
learn shorthand writing.

Daily Practice: Even 15 to 20
minutes a day is more effective
than a long session once a week.
Consistency is key to building
muscle memory and recall.
Use Flashcards: Create
flashcards for common words, brief
forms, and abbreviations. This
helps with rapid recognition and
recall.
Write from Dictation: Dictation
is the gold standard for building
speed. Start with slow, clear
dictation and gradually increase
the pace. Use online resources or
ask a friend to read for you.
Transcribe Your Notes: After
taking notes in shorthand,
transcribe them back into
longhand. This reinforces your
learning and helps you identify
weak areas.
Join a Community: There are
online forums, social media
groups, and local clubs dedicated
to shorthand. Sharing tips, asking
questions, and comparing progress
with others can be highly
motivating.
Set Achievable Goals: Instead of
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aiming for "fluency," set small,
measurable goals like "learn 50
new outlines this week" or "write
at 60 words per minute by the end
of the month."

COMMON CHALLENGES WHEN
YOU LEARN SHORTHAND
WRITING AND HOW TO
OVERCOME THEM

Like  any  valuable  skill,  shorthand
presents  challenges.  Being  aware  of
them in advance can help you stay on
track and avoid frustration.

Challenge 1:
Symbol Overload
At  first,  the  sheer  number  of  symbols,
br ie f  fo rms,  and  ru les  can  fee l
overwhelming. It is common to mix up
similar-looking strokes or forget outlines.
The solution is to break the system into
small,  manageable chunks.  Master one
group of symbols before moving on to
the  next.  Repetit ion  and  spaced
repetition are your best friends here.

Challenge 2:
Plateau in Speed
After initial progress, many learners hit a
speed plateau where they feel stuck at a
certain  word-per-minute  rate.  This  is
normal.  To  break  through,  focus  on
specific  problem  areas,  such  as  vowel
placement in Pitman or joining strokes in
Gregg. Also, practice writing at slightly
higher speeds, even if it means making
mistakes.  Pushing  your  limits  will
eventually  raise  your  baseline  speed.

Challenge 3:
Lack of Practice
Material
Finding  good  dictation  material  at  the
right  speed can be difficult.  Fortunately,
there  are  many  online  resources,
including  YouTube  channels,  podcasts,
and dedicated shorthand websites that
offer  graded dictation.  You  can  also  use
audiobooks  or  news  broadcasts,
adjusting the playback speed to match
your level.

Challenge 4:
Maintaining
Consistency
Life  gets  busy,  and  it  is  easy  to  skip
practice  for  a  few  days  or  weeks.
Consistency is  crucial  when you learn
shorthand writing.  To stay on track,
schedule  your  practice  like  any  other
important  appointment.  Even  five
minutes  of  review  on  a  busy  day  is
better  than  nothing.  Keeping  your
shorthand  notebook  vis ible  and
accessible can also serve as a reminder.

MODERN APPLICATIONS OF
SHORTHAND WRITING

While  shorthand  has  deep  historical
roots, its relevance in the modern world
is often underestimated. Here are some
contemporary use cases where learning
shorthand proves incredibly valuable.

Journalism and Media:
Journalists covering live events,
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press conferences, or interviews
rely on shorthand for accurate,
real-time note-taking. It allows
them to capture quotes and details
without the distraction of a
recording device.
Legal and Medical
Transcription: Court reporters,
legal secretaries, and medical
transcriptionists still use shorthand

extensively. It remains a required
skill in many legal settings for its
speed and reliability.
Business and Management:
Executives, managers, and
assistants use shorthand for taking
minutes in meetings, capturing
action points, and organizing
thoughts quickly. It is a
productivity


