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UNDERSTANDING
THE DOI PAYROLL
CALENDAR: A
COMPREHENSIVE
GUIDE

For  employees  of  the
U n i t e d  S t a t e s
Department  of  the
I n t e r i o r  ( D o I ) ,
managing  personal
finances  requires  a
clear understanding of
when  paychecks  are
i s s u e d .  T h e  D o I
Payroll  Calendar  is
m o r e  t h a n  j u s t  a
schedule of dates; it is
an  essential  tool  for
budgeting, planning bill
p a y m e n t s ,  a n d
ensuring  financial
stability.  Whether  you

are  a  new  hire  or  a
seasoned  employee,
knowing  how  to  read
a n d  u t i l i z e  t h i s
calendar  can  make  a
significant difference in
your financial planning.
This article provides a
thorough  overview  of
t h e  D o I  P a y r o l l
Calendar, its structure,
k e y  d a t e s ,  a n d
prac t i ca l  t i ps  f o r
making the most of it.

What is
the DoI
Payroll
Calendar?
T h e  D o I  P a y r o l l
Calendar  is  an  official
schedule  published by
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the Department of the
Interior  that  outlines
the  pay  periods,  pay
dates,  and  associated
deadlines  for  federal
employees  within  the
department.  It  aligns
with  the  standard
b i w e e k l y  p a y r o l l
system used by many
federal  agencies.  The
calendar  typical ly
covers  a  fiscal  year
( O c t o b e r  1  t o
September  30)  and  is
updated  annually  to
reflect  any
adjustments  due  to
h o l i d a y s  o r
a d m i n i s t r a t i v e
changes.
Understanding  this
calendar  is  crucial
because  it  determines
w h e n  e m p l o y e e s
receive  their  salaries,
h o w  l e a v e  a n d
o v e r t i m e  a r e
calculated,  and  when
payroll  corrections
must  be  submitted.
The  ca lendar  a lso

includes information on
pay  period  start  and
end dates,  as  well  as
the  official  pay  date
(usually  the  Friday
after  the  pay  period
ends).

How the
Biweekly
Pay Cycle
Works
T h e  f e d e r a l
government,  including
the DoI, operates on a
biweekly  pay  cycle.
This means employees
are  paid  every  two
weeks,  resulting in 26
pay  periods  per  year
(or  27  in  some  fiscal
y e a r s  w h e n  t h e
calendar  requires  an
extra pay period). Each
pay  period  spans  14
days,  typically  from a
Sunday to a Saturday.
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T h e  D o I  P a y r o l l
Calendar  c lear ly
marks these start and
end dates.
For  example,  if  a  pay
period  begins  on  a
Sunday,  October  1,  it
will  end  on  Saturday,
October  14.  The  pay
date for that period is
usually  the  following
Friday, which would be
O c t o b e r  2 0 .  T h i s
p a t t e r n  r e p e a t s
throughout  the  year,
with  minor  exceptions
when  federal  holidays
fall on a Friday or when
the  ca lendar  year
shifts.
It is important to note
that the pay date is not
always  exactly  two
weeks after the period
e n d s  b e c a u s e  o f
a d m i n i s t r a t i v e
process ing  t imes.
However ,  the  Do I
Pay ro l l  Ca l enda r
provides the exact pay
dates  so  employees
can  plan  accordingly.

Key
Compone
nts of the
DoI
Payroll
Calendar
T h e  D o I  P a y r o l l
Calendar  includes
s e v e r a l  c r i t i c a l
e l e m e n t s  t h a t
employees  should
understand:

Pay Period
Number: Each
pay period is
assigned a
sequential
number (e.g.,
PP01, PP02) for
the fiscal year.
This helps HR
and payroll
departments



4

4 Doi Payroll Calendar 2024-11-22

track records.
Pay Period
Begin and End
Dates: The
exact dates that
define the two-
week work and
leave accrual
period.
Pay Date: The
day on which
employees
receive their net
pay via direct
deposit or check.
Leave Year
End: The final
pay period of the
leave year, which
is important for
annual leave
carryover limits.
Holiday
Observations:
The calendar
often notes
federal holidays
that affect pay
periods or
deadline shifts.

These  elements  are
presented in a tabular

or  list  format  on  the
official  DoI  website  or
through  internal  HR
portals. Employees are
e n c o u r a g e d  t o
download  or  print  the
c a l e n d a r  f o r  t h e
current  fiscal  year  and
reference it regularly.

Why the
DoI
Payroll
Calendar
Matters
for
Financial
Planning
Using the DoI Payroll
Calendar  proactively
can  help  employees
a v o i d  l a t e  f e e s ,
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overdraft charges, and
financial  stress.  Since
pay dates are fixed and
predictable,  you  can
schedule automatic bill
payments,  rent,  and
loan  installments  on
the days following your
payday.  This  ensures
t h a t  f u n d s  a r e
a v a i l a b l e  w h e n
deductions  occur.
M o r e o v e r ,
understanding  the
calendar allows you to
plan  for  months  with
three  pay  periods.
Because  biweekly  pay
results in 26 paychecks
annually, some months
will  include  three  pay
periods instead of two.
This  occurs  roughly
every six months, and
savvy  employees  use
t h e s e  " e x t r a "
paychecks for savings,
debt  repayment,  or
large  purchases.  The
DoI  Payroll  Calendar
clearly  shows  which
months  have  three

paydays  so  you  can
a n t i c i p a t e  t h e s e
opportunities.

How to
Access
the
Official
DoI
Payroll
Calendar
The Department of the
Interior  publishes  its
payroll calendar on the
official  DoI  website
under  the  Human
Resources  or  Payroll
s e c t i o n s .  M a n y
employees  can  also
access it through their
agency's internal portal
(e.g.,  Interior  Business
C e n t e r  o r  D O I  H R
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Connect). The calendar
is typically available in
PDF and Excel formats
for  easy  printing  and
i n t e g r a t i o n  w i t h
personal  planners.
If  you  cannot  find  the
calendar,  contact  your
local HR representative
or  payroll  office.  They
can  provide  the  most
up-to-date  version,
especially  if  there  are
a n y  l a s t - m i n u t e
c h a n g e s  d u e  t o
legislative  actions  or
administrative  orders.

Common
Adjustme
nts:
Holidays
and Pay

Period
Shifts
Federal  holidays  can
occasionally  shift  pay
periods  or  pay  dates.
Fo r  i n s tance ,  i f  a
ho l iday  fa l l s  on  a
Fr iday  that  would
normal ly  be  a  pay
date, the pay date may
b e  m o v e d  t o  t h e
preceding  Thursday.
T h e  D o I  P a y r o l l
Calendar  accounts  for
these adjustments.
Additionally,  the  fiscal
y e a r  t r a n s i t i o n
( S e p t e m b e r  t o
October)  sometimes
leads to a short or long
pay  period.  In  rare
cases ,  a  27th  pay
per iod  may  occur.
Employees  should
always  refer  to  the
official  calendar  rather
t h a n  r e l y i n g  o n
assumptions  f rom
previous  years.
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Tips for
Using the
DoI
Payroll
Calendar
Effectivel
y

Set Reminders:1.
Mark your
personal
calendar with
pay dates and
pay period end
dates. Set
reminders a few
days before the
end of a pay
period to submit
time and
attendance
records.
Reconcile Your2.

Payslips: Use
the calendar to
verify that your
pay dates match
the expected
schedule. Any
discrepancy
could indicate a
payroll error that
needs correction.
Plan Leave: The3.
calendar shows
when leave years
start and end.
Use it to
schedule annual
leave without
risking forfeiture
due to carryover
limits.
Budget for4.
Three-
Paycheck
Months: Identify
months with
three paydays
(typically March,
September, or
others depending
on the year) and
allocate the extra
income wisely.
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Track5.
Overtime:
Overtime earned
in a given pay
period is typically
paid on the next
pay date.
Knowing the
calendar helps
you project when
overtime
earnings will
arrive.

Frequentl
y Asked
Questions
About the
DoI
Payroll

Calendar
WHAT IF I AM A
NEW EMPLOYEE?
If  you  start  mid-pay
period,  your  first
paycheck  may  be
delayed  or  prorated.
The  payroll  calendar
will show the pay date
for  your  first  full  pay
period.  Ask  your  HR
office  for  a
p e r s o n a l i z e d
onboarding schedule.

CAN THE CALENDAR
CHANGE DURING THE
YEAR?
While  rare,  changes
c a n  o c c u r  d u e  t o
execut ive  orders ,
congressional  actions,
or  admin is t rat ive
closures. Always check
for  updated  versions
on the official website.
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IS THE DOI
PAYROLL CALENDAR
THE SAME AS THE

OPM CALENDAR?
The Office of Personnel
Management  (OPM)
publishes  a  standard
federal  pay  calendar,
but the DoI may have
slight variations for its
internal  processing.  It
is best to use the DoI-
specific calendar.

Conclusio
n
T h e  D o I  P a y r o l l
Calendar  is  a  simple

yet  powerful  resource
for  every  Department
o f  t h e  I n t e r i o r
e m p l o y e e .  B y
understanding  i ts
structure  and  using  it
to plan finances, leave,
and  timekeeping,  you
can  avoid  common
payroll  pitfalls  and
make the most of your
earnings.  Bookmark
the  official  calendar,
review it at the start of
each  fiscal  year,  and
integrate  it  into  your
personal  financial
management  toolkit.
With  this  knowledge,
you can navigate your
f e d e r a l  p a y  w i t h
confidence and clarity.


