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Becoming  a  notary  public  in  North
Carolina is  a responsibility  that  carries
significant legal weight. Whether you are
considering applying for a commission or
are a seasoned notary looking to refresh
your  knowledge,  having  a  reliable
resource  is  essential.  The  Notary
Public Guidebook For North Carolina
serves  as  the  definitive  reference  for
understanding  the  duties,  limitations,
and legal framework governing notaries
in  the  Tar  Heel  State.  This  article
explores  the  core  elements  of  that
guidebook,  offering practical  insights for
both  new  applicants  and  experienced
notaries.

WHAT IS A NOTARY PUBLIC IN
NORTH CAROLINA?

A notary public is a commissioned official
appointed  by  the  North  Carol ina
Secretary  of  State  to  serve  as  an
impartial  witness  to  the  signing  of
important documents. Their primary role
is to deter fraud and ensure that signers
are who they claim to be. The Notary
Public Guidebook For North Carolina
emphasizes  that  a  notary  does  not
provide legal advice unless they are also
an attorney. This distinction is critical for
protecting  both  the  notary  and  the

public.
In  North  Carolina,  notaries  perform
several  key  functions:

Administer oaths and affirmations
Take acknowledgments
Certify copies of non-recordable
documents
Witness signatures
Verify the identity of signers

Each of these duties comes with specific
rules  and  procedures  outlined  in  the
Notary Public Guidebook For North
Carolina.  Understanding  these  rules
helps  ensure  every  notarization  is
performed  correctly  and  legally.

ELIGIBILITY REQUIREMENTS FOR
BECOMING A NOTARY

Before  you  can  even  beg in  the
application  process,  you  must  meet
certain  eligibility  criteria.  The  Notary
Public Guidebook For North Carolina
c l e a r l y  s t a t e s  t h e  f o l l o w i n g
requirements:

You must be at least 18 years old
You must be a legal resident of
North Carolina or a legal resident
of a neighboring state who works
in North Carolina
You must be able to read and write
English
You must not have been convicted
of a felony or certain crimes
involving dishonesty

If you have a criminal record, you may
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still be eligible, but you will need to go
through a review process. The guidebook
provides detailed instructions on how to
apply  for  a  waiver  or  how to  disclose
your history during the application.

THE APPLICATION AND
COMMISSIONING PROCESS

The  journey  to  becoming  a  notary  in
North  Carolina  involves  several  steps.
The  Notary  Public  Guidebook  For
North  Carolina  walks  applicants
through each stage, making the process
straightforward.

Step 1: Complete
an Approved
Education
Course
North  Carolina  requires  all  first-time
applicants to complete a state-approved
notary  education  course.  This  course
covers the essential laws and procedures
you  need  to  know.  Many  community
colleges and online providers offer these
courses.  The  guidebook  lists  approved
providers and explains what the course
should include.

Step 2: Pass the
Examination
After completing the course,  you must
take  and  pass  the  notary  publ ic
examination. The test is based directly
on the material covered in the education
course  and  the  Notary  Publ ic
Guidebook  For  North  Carolina.  A
passing  score  demonstrates  that  you

u n d e r s t a n d  y o u r  d u t i e s  a n d
responsibil it ies.

Step 3: Submit
Your Application
Once you pass the exam, you can submit
your  application  to  the  North  Carolina
Secretary  of  State.  The  application
includes  personal  information,  proof  of
residency, and your examination score.
There  i s  a lso  a  non-refundable
application  fee.

Step 4: Receive
Your Commission
After  approval,  the  Secretary  of  State
issues  your  commission.  You  will  then
need  to  obtain  a  notary  seal  and  a
journal.  The  guidebook  provides
specifications  for  both,  ensuring  your
seal  meets  legal  standards.

UNDERSTANDING YOUR DUTIES
AS A NOTARY

Once commissioned, you must perform
your duties with care and integrity. The
Notary Public Guidebook For North
Carolina  offers  detailed  guidance  on
each  type  of  notarization  you  may
perform.

Taking
Acknowledgment
s
An  acknowledgment  is  the  most
common notarial act. In this process, the
signer  personally  appears  before  you
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and  declares  that  they  signed  the
document voluntarily. You do not need
to witness the actual  signing,  but  you
must  verify  the  signer's  identity  and
ensure they appear willingly.

Administering
Oaths and
Affirmations
When you administer an oath, you ask
the  signer  to  swear  or  affirm  that  the
information in a document is true. This is
common  for  affidavits  and  depositions.
The  guidebook  explains  the  proper
wording and procedures for both oaths
and affirmations.

Certifying Copies
You may also be asked to certify that a
copy  of  a  document  is  a  true  and
accurate  reproduction  of  the  original.
However,  you  cannot  certify  copies  of
vital records such as birth or marriage
certificates.  The  Notary  Public
Guidebook  For  North  Carolina
provides  a  clear  list  of  recordable
documents  that  cannot  be  certified.

BEST PRACTICES FOR IDENTITY
VERIFICATION

One of the most critical responsibilities
of a notary is verifying the identity of the
s igner .  The  guidebook  out l ines
acceptable  forms  of  identification,
including:

A current U.S. passport
A state-issued driver's license or ID
card
A U.S. military ID
Other government-issued photo

IDs

If the signer does not have acceptable
identification,  you  may  use  personal
knowledge or the sworn statement of a
credible  witness.  The  Notary  Public
Guidebook  For  North  Carolina
explains  the  specific  rules  for  each
method,  helping  you avoid  errors  that
could invalidate a notarization.

MAINTAINING YOUR NOTARY
JOURNAL

North Carolina requires notaries to keep
a journal of all notarial acts. The journal
serves as a record that can protect you
in case of a dispute or legal challenge.
The  Notary  Public  Guidebook  For
North Carolina  recommends including
the following information in each entry:

The date and time of the1.
notarization
The type of notarial act performed2.
A description of the document3.
The signer's name and address4.
The method used to verify identity5.
The signer's signature6.
Any fees charged7.

Your journal is a legal record and should
be kept in a secure location. If you lose
your  journal  or  it  is  stolen,  you  must
report it to the Secretary of State.

FEES YOU CAN CHARGE

North  Carolina  law  allows  notaries  to
charge a maximum fee for each notarial
act.  The  Notary  Public  Guidebook
For North Carolina lists the current fee
schedule, which is set by the Secretary
of  State.  As  of  the  latest  update,  the
maximum fee is $5 per notarization for
most  acts.  You  may  charge  additional
fees  for  travel  or  after-hours  services,
but you must agree on those fees with
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the client in advance.

WHAT TO AVOID: PROHIBITED
ACTS

The  guidebook  is  equally  clear  about
what  you  cannot  do  as  a  notary.
Violating these prohibitions can lead to
fines,  suspension,  or  revocation  of  your
commission. Key prohibitions include:

Notarizing your own signature
Notarizing documents in which you
have a financial interest
Providing legal advice unless you
are an attorney
Performing notarial acts for
individuals who are not personally
present
Using false or misleading
advertising

The  Notary  Public  Guidebook  For
North  Carolina  emphasizes  that
staying within these boundaries protects
both you and the signer.

HANDLING ERRORS AND
OMISSIONS

Even  experienced  notaries  can  make
mistakes. The guidebook provides advice
on how to handle common errors, such
as forgetting to fill in a blank or using the
wrong seal. If you realize an error after
the notarization is complete, do not alter
the  document  or  your  journal  entry.
Instead, contact the Secretary of State's
office for guidance.
Many  notaries  also  choose  to  carry
errors  and  omissions  insurance.  While
not  required  in  North  Carolina,  this
insurance  can  provide  financial
protection if a mistake leads to a lawsuit.
The  Notary  Public  Guidebook  For
North  Carolina  discusses  the  benefits
of  this  coverage  and  how  to  obtain  it.

STAYING COMPLIANT WITH
CONTINUING EDUCATION

North Carolina does not currently require
continuing  education  for  notaries,  but
the  laws  and  procedures  can  change.
The guidebook encourages all  notaries
to stay informed by regularly reviewing
updates from the Secretary of State. You
can  sign  up  for  email  notifications  or
attend voluntary workshops to keep your
knowledge current.

COMMON QUESTIONS
ADDRESSED IN THE GUIDEBOOK

Throughout  The  Notary  Public
Guidebook For  North  Carolina,  you
will  find  answers  to  frequently  asked
questions.  Some of  the  most  common
include:

Can I notarize a document for a
family member? Generally, no, if
you have a financial interest in the
document.
What do I do if a signer cannot
produce identification? You may
use a credible witness or personal
knowledge, but you must
document the method used.
Can I perform a remote
notarization? North Carolina allows
remote online notarization, but
only for notaries who have
completed additional training and
registration.

These  answers  and  many  more  are
provided  in  a  clear,  accessible  format
within the guidebook.

THE IMPORTANCE OF ETHICAL
CONDUCT

At  i ts  core,  The  Notary  Public
Guidebook  For  North  Carolina  is
about  more  than  just  ru les  and
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procedures.  It  is  a  guide  to  ethical
conduct. As a notary, you are a public
servant entrusted with the responsibility
of  upholding the integrity of  important
transactions.  Acting  with  honesty,
impartiality,  and professionalism is  not
just  a  legal  requirement;  it  is  a  moral
one.
The guidebook encourages notaries to:

Always put the public interest first
Refuse any notarization that
seems suspicious or coercive
Keep their knowledge up to date
Treat every signer with respect
and courtesy

By  following  these  principles,  you  not
only protect yourself but also contribute
to the trust  that  society places in  the
notarial system.

WHERE TO FIND THE OFFICIAL
GUIDEBOOK

The  official  Notary  Public  Guidebook
For North Carolina is published by the

North Carolina Secretary of State and is
available  for  free  download  on  their
website.  Printed  copies  can  also  be
obtained by request.  The guidebook is
regularly  updated  to  reflect  changes  in
law and procedure, so always ensure you
are using the most current version.

CONCLUSION

Whether  you  are  just  beginning  your
journey or have been a notary for years,
The  Notary  Public  Guidebook  For
North  Carolina  is  an  indispensable
resource.  It  provides  the  clarity  and
authority needed to perform your duties
confidently  and  correctly.  By
understanding  and  applying  the
information in this  guidebook,  you can
serve  your  community  with  integrity,
avoid common pitfalls,  and uphold the
high  standards  expected  of  North
Carolina notaries. Take the time to read
the  guidebook  thoroughly,  keep  it
accessible for reference, and let it guide
you in every notarial act you perform.


