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UNDERSTANDING THE
IMPORTANCE OF MACROS IN
EXCEL

Microsoft  Excel  is  one  of  the  most
powerful  tools  for  data  analysis,
reporting,  and  automation.  Among  its
m o s t  v a l u a b l e  f e a t u r e s  a r e
macros—small  programs  written  in
Visual Basic for Applications (VBA) that
automate  repetitive  tasks.  By  learning
how  to  enable  macros  in  Excel,  you

unlock  the  abi l i ty  to  streamline
workflows,  reduce  manual  errors,  and
save hours of work. However,  because
macros  can  contain  malicious  code,
Excel  disables  them  by  default.  This
article provides a complete, step-by-step
guide on how to enable macros safely
and effectively, while following SEO best
practices  to  ensure  you  find  the
information  you  need  quickly.
Whether  you  are  a  business  analyst,
accountant, or a student handling large
datasets,  understanding how to enable
macros  is  essential.  This  guide  covers

https://app.ardentx.com/


2

2 How To Enable Macros In Excel 2025-11-25

m u l t i p l e  m e t h o d s ,  s e c u r i t y
considerations, and troubleshooting tips
to help you get the most out of Excel's
automation capabilities.

WHAT ARE EXCEL MACROS?

Before diving into how to enable macros
in  Excel,  it  helps  to  understand  what
they  are.  A  macro  is  a  sequence  of
instructions  that  Excel  executes
automatically.  For  example,  you  can
record a macro to format a table, apply
formulas,  or  generate  a  chart.  Once
recorded, you can run the macro with a
single  click  or  keyboard  shortcut,
eliminating  the  need  to  perform  the
same steps manually over and over.
Macros are stored in Excel files with the
.xlsm or .xlsb extension. Files with the
standard .xlsx extension do not support

macros  unless  they  are  saved  in  a
macro-enabled format. This distinction is
important  when  you  open  a  file  that
contains  VBA  code.

WHY ARE MACROS DISABLED BY
DEFAULT?

Microsoft disables macros by default to
protect  users  from  potentially  harmful
code. Cybercriminals have been known
to embed malicious macros in Excel files,
often  spread  through  phishing  emails.
When  you  open  such  a  file  and  enable
macros  without  caution,  the  harmful
code can execute, leading to data loss,
malware  infections,  or  unauthorized
access  to  your  system.
Because  of  these  risks,  Excel  uses  a
security  model  that  requires  user
consent  before  running  macros.
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Understanding this security framework is
key to safely enabling macros when you
need them.

HOW TO ENABLE MACROS IN
EXCEL: STEP-BY-STEP METHODS

There are several ways to enable macros
in  Excel,  depending  on  your  security
preferences  and  the  frequency  with
which you use them. Below are the most
common and reliable methods.

Method 1: Enable
Macros via the

Message Bar
The simplest  way to  enable macros is
through the message bar that appears
when  you  open  a  macro-enabled
workbook.

Open the Excel file that contains1.
macros. A yellow security warning
bar will appear below the ribbon.
Click the Enable Content button2.
on the message bar.
A dialog box may appear asking3.
you to confirm. Click Yes or
Enable Macros.

This  method  enables  macros  for  the
current session only. The next time you
open  the  same  file,  you  will  need  to
repeat  the  process.  It  is  the  safest
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approach  for  files  you  do  not  use
regularly.

Method 2: Enable
Macros Through
the Trust Center
The Trust Center allows you to configure
global  macro  settings.  This  method  is
ideal if you work with macros frequently
and trust the source of your files.

Open Excel and go to File >1.
Options.
In the Excel Options dialog, select2.
Trust Center from the left panel.
Click the Trust Center Settings3.
button.

Choose Macro Settings from the4.
left panel.
Select one of the following options:5.

Disable all macros
without notification –
Macros never run, and you
are not notified. This is the
most secure setting.
Disable all macros with
notification – Macros are
disabled, but you are
prompted to enable them
when opening a file. This is
the default and
recommended setting.
Disable all macros except
digitally signed macros –
Only macros signed by a
trusted publisher will run.
Others are disabled.
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Enable all macros (not
recommended,
potentially dangerous
code can run) – All macros
run without prompting. Use
this only if you are certain all
files are safe.

Click OK to close the Trust Center,6.
then OK again to close Excel
Options.

For  most  users,  the  recommended
setting  is  Disable  all  macros  with
notification.  This  gives  you  control
while  keeping  security  risks  low.

Method 3: Enable

Macros by
Saving to a
Trusted Location
If  you  work  with  macros  regularly,
consider  saving  your  macro-enabled
workbooks in a Trusted Location. Files
in  trusted  locat ions  run  macros
automatically,  without  any  security
warnings.

Go to File > Options > Trust1.
Center.
Click Trust Center Settings.2.
Select Trusted Locations from3.
the left panel.
Click Add new location.4.



6

6 How To Enable Macros In Excel 2025-11-25

Browse to the folder where you5.
store macro-enabled files, or type
the path.
Optionally, check Subfolders of6.
this location are also trusted if
needed.
Click OK to confirm.7.

Now  any  macro-enabled  workbook
placed  in  that  folder  will  run  macros
without prompting. This is a convenient
method for users who maintain a library
of trusted automation tools.

Method 4: Enable
Macros for a

Single Session
Using VBA
Advanced  users  can  enable  macros
programmatically using VBA itself.  This
method is useful when you need to run a
macro  from  another  macro  or  when
building automated workflows.

Open the VBA editor by pressing1.
Alt + F11.
In the Immediate Window, type2.
Application.AutomationSecu
rity =
msoAutomationSecurityLow
and press Enter.
You can now run macros from that3.
session without prompts.
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Note that this  method should be used
with caution, as it lowers security for the
entire Excel application session.

HOW TO ENABLE MACROS IN
EXCEL FOR A SPECIFIC
WORKBOOK

Sometimes  you  only  want  to  enable
macros  for  one  workbook,  not  all  of
them.  The  message  bar  method
described  earlier  is  perfect  for  this.
Alternatively, you can save the workbook
as  a  macro-enabled  workbook
(.xlsm)  and  then  apply  the  Enable
Content  action.  This  approach  keeps
other workbooks protected.
Another  way  to  enable  macros  for  a
single workbook is  through the File >
Info  menu.  When  you  open  a  file  with

macros,  the  Info  page  will  show  a
warning.  Click  Enable  Content  from
that panel instead of the message bar.

SECURITY BEST PRACTICES
WHEN ENABLING MACROS

While learning how to enable macros in
Excel  is  important,  doing  so  safely  is
even  more  critical.  Follow  these  best
practices to minimize risk:

Only enable macros from
trusted sources. If you receive
an Excel file from an unknown
sender, verify the source before
enabling macros.
Use digital signatures. If you
create macros, sign them with a
trusted certificate. Users can then
configure Excel to allow only
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signed macros.
Keep your antivirus software
updated. Modern antivirus
programs can detect malicious
macros before they execute.
Disable macros by default.
Keep the default notification
setting and only enable macros on
a case-by-case basis.
Review the code if you are
experienced with VBA. Open the
VBA editor and inspect the macro
before running it.
Use trusted locations
sparingly. Only add folders you
control and that contain files you
have vetted.

TROUBLESHOOTING COMMON

ISSUES WHEN ENABLING
MACROS

Even after following the steps on how to
enable  macros  in  Excel,  you  may
encounter  issues.  Here  are  common
problems  and  solutions:

Macro Settings
Grayed Out
If the macro settings in the Trust Center
are grayed out, it may be because your
system administrator has enforced group
policies.  Contact  your IT department if
you  are  us ing  a  work  o r  schoo l
computer.
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"Macros Are
Disabled"
Message After
Enabling
Sometimes the security warning persists
even after  you click  Enable Content.
Try  closing  the  file  and  reopening  it.  If
the problem continues, check your Trust
Center settings to ensure you have not
selected Disable all  macros without
notification.

File Is Not Macro-
Enabled (.xlsx)
A common mistake is trying to enable
macros  in  a  file  saved  as  .xlsx.  Such
files cannot contain macros. Save the file
as .xlsm or .xlsb to preserve the VBA
code. Go to File > Save As and choose
Excel Macro-Enabled Workbook from
the file type dropdown.

Visual Basic for
Applications Is
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Not Installed
If Excel cannot run macros, VBA may not
be  installed.  Re-run  the  Office
installation and ensure VBA is included.
This  usually  happens  with  certain
volume  license  editions  or  minimalist
installations.

ENABLING MACROS IN
DIFFERENT VERSIONS OF EXCEL

The steps for how to enable macros in
Excel  are  largely  consistent  across
ve rs i ons ,  bu t  the re  a re  m ino r
differences.

Excel 2010, 2013, 2016, 2019,
and Office 365 – All use the Trust
Center method described above.

The message bar is available in all
these versions.
Excel for Mac – Go to Excel >
Preferences > Security and
adjust macro settings. The options
are similar to Windows.
Excel Online – Macros are not
supported in the web version. You
must open the file in the desktop
application to enable and run
macros.

WHY ENABLING MACROS CAN
BOOST YOUR PRODUCTIVITY

Now that you understand how to enable
macros in Excel, consider what you can
accomplish. Macros can automate data
cleaning,  generate  complex  reports,
send  emails  from  Excel,  interact  with
databases, and much more. By spending
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a few minutes to learn macro basics, you
can save hours  of  manual  work  every
week.
For  example,  a  common  use  case  is
formatting  raw  data  into  a  polished
report.  Instead  of  adjusting  column
widths, applying cell styles, and adding
borders  manually  each  time,  you  can
record  a  macro  that  does  it  instantly.
The same applies to tasks like removing
duplicates,  sorting  data,  or  creating
pivot  tables.
Macros  also  integrate  with  other  Office
applications. You can write a macro that
exports Excel data to Word or Outlook,
automating  entire  business  processes.
The  potential  is  limited  only  by  your

imagination and willingness to learn.
CONCLUSION

Learning how to enable macros in Excel
is a straightforward process that opens
the  door  to  powerful  automation.
Whether  you  use  the  message  bar,
configure  the  Trust  Center,  or  set  up
trusted locations, the key is to balance
convenience with security. Always verify
the  source  of  macro-enabled  files,  keep
your software updated, and use digital
signatures when possible.
By following the methods outlined in this
guide, you can safely enable macros in
Excel  and  start  leveraging  the  full
potential  of


